
Use visual aids like pictures and graphs but avoid too much clutter.  Keep it 
simple and  clean. Use images only if suitable

Don’t use too many animations or slide transitions. It can be distracting and divert 
audience attention. Make sure you test out any audio or videos before the 

presentation.

Don’t read or memorise your slides makes sure to have key points. Make 
sure your body language is open and comfortable

Check grammar and spelling mistakes. Don't forget to include any 
references you have used

Too much text can be confusing. Use an appropriate sized font and choose 
a light, solid colour
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